
The quarterly newsletter for employers of Ohio Police & Fire Pension Fund members Volume 15, Number 4, Fall 2014

GASB update

Deferral payment for employer contributions is due Dec. 31

OP&F website assists employers
The OP&F website is a convenient tool to assist 
employers with payroll reporting and to deliver news and 
updates quickly and efficiently. Some features at op-f.org 
to assist employers are: 

 •     The Employer Contributions Calculator;
 •      Access to employer documents and   
        forms; 
 •     The Employer Manual and Employer   
                Digest;
 •      Employer Services Group contact   
          information;
 •      Important dates and deadlines; and
 •      Employer Self Serve and online payment  
         information and instructions.

Please check op-f.org regularly for updates and news, and 
the Employers’ section, located on the homepage, to assist 
in reporting issues.  

When Senate Bill 340 was passed by the Ohio Legislature in September of 2012, one of its provisions stated that OP&F 
employers would be required to pay their employer share contributions monthly rather than quarterly. The quarterly payment 
option was no longer available, commencing with the January, 2013 payroll reports/payments.

To ease the transition of this mandate, OP&F employers were given an option to defer employer contributions for the months of 
January, February, and March of 2013, over a three-year period. For each employer taking advantage of the deferral option, the 
employer contributions for the first quarter of 2013 were combined. One third of this total was payable to OP&F by Dec. 31, 
2013; one third is payable by Dec. 31, 2014, and the final third is payable by Dec. 31, 2015. 

The second of the three deferral payments is due no later than Dec. 31, 2014. OP&F will be sending a reminder of the payment 
to participating employers during the month of November.  Payments can be made online, by wire, or by check. Fifty-seven 
employers took advantage of the deferral payment option. 

In June of 2012, the Government Accounting Standards 
Board (GASB) issued Statement 68, requiring governments 
that provide defined benefit pensions to recognize their long-
term obligations for pension benefits as a liability on their 
financial statements.  GASB 68 became effective for fiscal years 
beginning after June 15, 2014.

Ohio’s state retirement systems, including OP&F, have always 
reported their unfunded liabilities and public employers have 
always reported their employer share of pension contributions.  
What is new is that the accounting board is now requiring 
that the financial statements issued by a local government 
(including OP&F employers), must begin reporting their 
proportionate share of the entire retirement system’s net 
pension liability. It is important to note that the new standards 
are accounting standards, not funding standards. They do not 
affect the actual liability or required contributions that OP&F 
employers must pay.

OP&F will be working with employers individually to provide 
assistance on the calculation of the net pension liability 
required under GASB 68. In addition, the Auditor of State’s 
office is in the process of drafting guidance for its clients and 
will be providing a bulletin in the near future that will provide 
a sample financial statement and footnote disclosures.
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Finance Department ensures that employer payrolls balanced and processed

Employer due dates

All contributions from Employers must be processed and balanced 
to ensure accuracy. At OP&F, these duties are the responsibility 
of the Finance Department. Kim Highfield has been with OP&F 
for almost four years and has spent the last two in the Finance 
Department as an accounting specialist. 

“My main duties include 
processing and balancing 
payments received from 
the employers. I also enter 
payrolls and work directly with 
employers as needed.” 

Highfield offers the following 
advice for employers to 
streamline processes and to 
correct common errors.  

“Payments received from 
employers are processed daily and are processed along with 
payments from other employers. The most important thing an 
employer can do to streamline payments sent is to complete the 
Summary of Payment Remittance Form (also known as the Recap 

Under the laws governing OP&F, penalties must be assessed when either required documents or payments are late. There is no 
latitude in the law that allows OP&F to waive these penalties. Due dates are published in the Employer Digest and online as a 
reminder to make every effort to stay in compliance with the requirements.

Payroll reporting
The monthly Report of Retirement Deductions (payroll report), along with both the employee deductions and employer share 
payment, are due on or before the last day of the month following the reporting period. For example, the October 2014 report and 
payment is due by Nov. 30, 2014.  The reports and payment must be received by the due date, OP&F does not consider the postmark 
date for receipt purposes.

Penalties also apply to late responses to “30-day letters” related to issues raised about submitted payroll reports.  Certain required 
information is eligible for a 30-day cure period, once OP&F has provided notice of a deficiency. If there is missing or unclear 
information on a report of retirement deductions, OP&F will provide a 30-day cure period that allows employers time to resolve any 
issues in writing. The vast majority of these issues are resolved within the cure period, thus avoiding assessment of penalties. For more 
information on the 30-day cure period, please refer to the OP&F Employer Manual. 

Pre-employment physicals
Each prospective member of OP&F is required to undergo a pre-employment physical in accordance with state law. The results of
this physical must be received by OP&F within 60 days after the member’s first day of earning full-time compensation in order to
avoid penalties. Unlike payroll reporting, there is no cure period for deficient pre-employment physicals. 

Kim Highfield, Accounting 
Specialist
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Form). A lot of times we do not receive the payroll the same 
time as we receive the form. 

“If we receive a check without back-up paperwork it slows 
down the process tremendously. The Recap Form gives us 
very important  information to post an employer’s payment 
to their account. The employer code, pay periods covered and 
break down of the payment sent are necessary for us to post 
payments timely and accurately.” 

While the Finance Department primarily works with 
employers, they also work with OP&F members as well on a 
variety of issues. 

“The Finance Department does receive payments directly 
from members including health care, pension and over 
payments,” Highfield added.  “The accounting specialist 
position does not contact members directly but occasionally 
they will contact our department regarding service credit 
purchase payments.  If a member has a question regarding 
whether a payment has been received by OP&F or needs 
information regarding a mailing address they can contact us 
directly. We will be happy to assist them.”

OP&F    140 East Town Street    Columbus, Ohio 43215    op-f.org
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The Summary of Payment Remittance Information form (recap)
The Summary of Payment Remittance Information Form is used by OP&F to capture information about monies received from an 
employer. This information includes the employer code, type of payment, amount of payment and also provides direction to OP&F 
on how to apply employer payments to the proper accounts.

Employers submit the Summary of Payment Remittance form with all payments made to OP&F, including member contributions, 
employer contributions and payroll deductions for prior service credit. This helps to ensure that all payments received by OP&F are 
timely and accurately processed. The information highlighted below on the sample form addresses areas of importance. 

The assigned employer code, 
specific to each employer, is
essential to ensure payments are posted 
to accounts correctly and timely. 

Pay periods covered are important to assure 
the contributions are posted to the correct 
reporting period. An incorrect or incomplete 
date can delay the distribution of a payment. 

Each field should be completed whether submitting 
member and employer contributions, payroll 
deductions or any other payment to OP&F. OP&F 
also requests Gross Pensionable wages to eliminate 
any delays in processing. 

The Total Contributions Submitted 
should balance to the payment forwarded 
to OP&F. Any discrepancies should be 
discussed with OP&F in advance. 
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Securing the future for Ohio’s police and firefighters.

May  
May 15, 2014 1st Semi-Annual Accrued Liability Bills
May 31, 2014 OP&F Payroll deductions, member and employer contributions and payroll reports for April 2014
June 
June 30, 2014  2nd Penalty bill (Late employer contributions, late payroll reporting and late Pre-Employment Physical)
uctions, member and employer contributions and payroll reports for May 2014
July
July 31, 2014 OP&F Payroll deductions, member and employer contributions and payroll reports for June 2014

OP&F provides the Employer Digest as a general reference material in order to assist employers in properly reporting required contributions to OP&F, as well as submitting the required forms and materials that 
are necessary to provide benefits for our members. As a general reference material, the Employer Digest may not sufficiently represent all of the details applicable to the subjects discussed. Nothing contained 
in this newsletter is meant to interpret, extend or change, in any way, OP&F’s governing statutes, administrative rules or policies. If you have any questions or need information on any subjects referenced in the 
Employer Digest, please contact OP&F. 

Important dates and deadlines are also posted on OP&F’s website under the Employers menu in the Calendar of Billing Deadlines and 
Events section. Should there be any questions about the below topics and dates, please contact John Davis, Employer Education Manager, 
at jdavis@op-f.org or (614) 628-8255.

Important dates and deadlines

 December 
 Dec. 31, 2014        4th Quarter Penalty bill (Late employer contributions, late payroll reporting and late Pre-Employment Physical).
 Dec. 31, 2014       One-third of employer contributions due for Employers enrolled in Deferral program ( January-March).
 Dec. 31, 2014      OP&F Payroll deductions, member and employer contributions and payroll reports for November 2014.

November 
Nov. 15, 2014      2nd Semi-Annual Accrued Liability Bills.
Nov. 30, 2014      OP&F Payroll deductions, member and employer contributions and payroll reports for October 2014.


